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What makes a text a
report?

e Be on the spot

e Describe what you see

e You are ,eyes and ears” for your audience
e Creating the ,Theatre in the mind”

e A report is work. Sitting in a press conference
IS easy. Planning and writing a report is work.



Starting a report

e What is the most
Important part of your
report?

e Think of how you can
Interest your readers

e ... with something new
e ... or something

surprising é

e Beware of the ,internal
perspective”!
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Examples: Starting a report

Phéng sw Radio vé tré em bi nhiém AIDS & Hai Phong

Bay dda tré ngobi trén nén nha bang da, chung an, ching choi hodc xem T.V.
Hai ngwdi phu nir cham séc cho nhém tré nay cling & dé. Can phong tran
ngap anh sang, nhirng burc twong dwgc son mau xanh da trgi, phia trén la
hinh vé nhirng nhan vat trong phim hoat hinh Disney. M6t khéng khi that
than thién, 4m cung tran ngéap trong I&p hoc mam non nay tai thanh phd
cang Hai Phong. Hanh phuc.

Nhwng an twong ban dau nay chi la bé ngoai thoi. B&i vi I&p mam non nay
khéng gibng v&i cac 16p hoc khac. Khdng mét chau nhd nao trong 16p nay
dwoc chap nhan vao hoc trong I&p hoc binh thwérng. Tat ca cac chau bi
nhiém AIDS tir khi méi lot Iong. Mot trong sd d6 1a chau nho tén Choa.
Chau nam nay 5 tudi, nhwng tréng nhd hon nhiéu.



Examples: Starting a report

Giai ciru Hy Lap?

B6 trwdng Kinh té Pirc Philipp Rosler cong du tuan nay t&i Athens dé
giup d& nén kinh té Hy Lap. Nhwng, thwc sw thi Hy Lap can gi? Petra
Pinzler tim kiém cac cau tra Ioi.

N6 lwe gidi clru Hy Lap bat dau tr cdn phong sb 14, phd Sarantopouro. Trong
can phong khdng co bat ky ctra s6, va khéng khi thi dac quanh, cé mét vé
xe cl k¥, nam canh d6 la mot cai ban cé dé nghé stra chiva. Phia trwdc nd,
mot canh tay robot viwon [€n tr mat san da hoa cwong voi cac diéu khién
ky la. “Day” 6ng Costas Volitotis chi vao phia cudi cung clia canh tay robot
va ndi “day la the hién dai nhat trén toan thé gi¢i. Mot robot cd con mat
nhin dwoc”



Introducing people




Introducing people

e Don ‘t let a person appear out of nothing

e Describe what the person does, where it is
e Observe people!

e How can we describe a person?



Using Adjectives (wisely)

e A beautiful house“?
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Using Adjectives (wisely)

e Erase adjectives like ,beautiful” and
,good” from your mind. Don ‘t use them.

e Never!

e Use precise adjectives instead, or use
descriptions. Describe the scene.




The problem with numbers

,1he province of Yen Bal
has forest of 190.000 hectars.”



The problem with numbers 2o




The problem with numbers

e Don ‘t use too many numbers

e Give numbers a meaning. Compare them.
e Round up numbers

e Why journalists like football fields




The problem with numbers

LAmong the four most profitable companies in the world are
three from the OIll sector: Shell, ExxonMobile and BP.
Together, those three companies have a total revenue that
IS higher than the GDP of Australia. The profits are even
more impressive: In 2009, the year of the catastrophe in
the Gulf of Mexico, all three companies together made a

profit of 50 billion dollars. That corresponds roughly to the
German defense budget. “

(Die Zeit #32, 4.8.2011, page 21)



Choose your angle

e Don ‘t write a report about ,everything”




Choose your angle

Phéng sw vé Thu twéng Dirc Angela Merkel tai Ha Noi

RAt hiém khi Angela Merkel gdp phai qua nhiéu diéu tha vj tai cuing mét noi. Ba dwoc chao dén
b&i Gleng Thién Quang. Sau do, ba di qua nhirng Bia Tién Si voi nhwng chu rua da, biéu
twong cuda tri tué va bén virng v&i thoi gian. Va cudi cung, ba di qua ctra Dai Thanh. Ban
con mong gi hon niva khéng? Ba Tha twéng di tham Van Miéu tai Ha Noi, mot noi ma nho
doé chuyéen céng du ngan ngui cua ba cé dwoc sw binh an hiém cé. Thao nao, trong ba that
hanh phuc va hai long trong tivng bwéc dao.

Ba Thu twong dang di nghi. M6t ky nghi thoat khoi cugc khiing hoang 16n dang dién ra & Chau
Au. Ba da bay mot ngay rudi den Viét Nam, mot chuyén tham cap nha nudc giong nhw
bao chuyén thdm khac, gom ca nhirng cai bt tay, duyét doi danh dw, cac cudc gap mét
chinh thtrc, cac cudc thao luan khoéng chinh thire trong cac bira trua. Cuoc khing hoang &
Chau Au duo’ng nhw r&i xa trong vong vai gio.

Ky nghi w? That ra dé la cach mo ta khéng than thién lam. Chuwong trinh lam viéc tai Viét Nam,
hon hét, that cang va mét méi: Dén noi, gap g& Tha twong 45 phut, gap chu tich Quéc hoi
30 phut, 30 phat khac v&i xa hoi dan s, 45 phat tham mat cdng ty ¢6 quy mé vira. Nhanh,
Rhanh va nhirng chuyén di mét ngay rudi kiéu nhw thé can phai sép xép lam sao cho that

iéu qua.

[..]

Suddeutsche Zeitung, 13.10.2011, page 6.



Some helpful rules

1. Define your topic before you start

Your first part must be your strongest part
Be careful with adjectives

Use all your five senses

Don ‘t use too complicated sentences in a
report

6. Be careful with numbers
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Exercise: Describing scenes




Questions and Discussion

Ask!

David Frogier de Ponlevoy
Hanoi, Vietham

mail@frogier.com
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